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Overview of the 4‐Step ProcessOverview of the 4 Step Process

2011 Annual Conference & Expo

Orlando, FL

• Develop a general understanding of 
dit ti i l di

Session Goals

accreditation process, including:

–Purpose, scope, and sequence of process

– Tasks required to complete each step

–Resources to support completion of each 
step
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Purpose of NAEYC Accreditation

• Guide program improvement

• Assess how program meets NAEYC 
standards of quality

• Sustain quality over time

CHILDRENCHILDREN

Accreditation Standards

CHILDRENCHILDREN

ADMINISTRATIONADMINISTRATIONTEACHING STAFFTEACHING STAFF

CurriculumRelationships Teaching

HealthAssessment of Child Progress

Teachers
Physical 

Environment

PARTNERSHIPSPARTNERSHIPS

Community Relationships
Families

Leadership & 
Management
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Standard 1: Relationships

How the Standards are Organized

Topic Area 1.E.
Addressing Challenging Behaviors

Criterion 1.E.04
Teaching staff respond to a child’s challenging 
behavior, including physical aggression, in a manner 

1.E.04.a

that:

Indicator 1.E.04.a
provides for the safety of the child.

Criterion 3.C.02
Teaching staff supervise infants and

How the Standards are Organized

Teaching staff supervise infants and 
toddlers/twos by sight and sound at all times.

Age Category Assessment 
CategoryUniversal

RequiredInfant
Toddler/Two
Preschool
Kindergarten

Always Assessed

Randomly Assessed

Emerging Practice
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Four Steps of NAEYC Accreditation

S lf St d

Becoming a Candidate
Becoming an Applicant
Enrollment in Self-Study1

2

3
Meet and Maintain Standards4

Step 1:
Enrollment in Self‐Study
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Step 1:  Enrollment in Self‐Study

Enrollment 
Form

Self‐Study Kit

Step 1:  Enrollment in Self‐Study

Enrollment 
Form

2 years of 
Enrolled 
Status

$100 Enrollment Maintenance fee for each 
additional year of enrolled status
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Step 1: Enrollment in Self‐Study

Commitment to
Self‐Study

Commitment to 
Program Quality 
Improvement

=

For ALL programs engaged in NAEYCFor ALL programs engaged in NAEYC 
Accreditation. 

Step 1: Enrollment in Self‐Study
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Step 1:  Enrollment in Self‐Study

Meeting NAEYC Standards of Quality
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NOT Meeting NAEYC Standards of Quality
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Resources to Support Self‐Study

Step 1:  Enrollment in Self‐Study
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Step 2:
Application/ 

Self‐Assessment

Step 2:  Application/Self‐Assessment

Apply to become a Candidate for NAEYC Accreditation

Application

Meet 
Eligibility 

Requirements

Select 
Candidacy 
Due Date
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Step 2:  Application/Self‐Assessment

Understanding the Candidacy due date

Candidacy 
Due Date 
May 31, 

Your Site Visit could occur 
between 

CLOSED 3 MONTHS 
June 15-Sept 15

TIME FOR SITE 
VISIT

y ,
2012 June 1, 2012 and November 30, 2012

Step 2:  Application/Self‐Assessment

Selecting a Candidacy due date

Application
Cycle Available Candidacy Due Dates

May 31,  
2012

September 30,    
2012

January 31,        
2013

3/01/2012 

11/01/2011 
through 

2/28/2012

May 31September 30 January 31
through 

6/30/2012

May 31, 
2013

September 30,    
2012

January 31,        
2013
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Step 2:  Application/Self‐Assessment

Collect and prepare evidence

Written/Photographic 
Evidence Observable Evidence

Ob blW itt /Ph t hi

Step 2:  Application/Self‐Assessment

Compile evidence into the 5 Sources of Evidence

Observable                 
Source of Evidence

Written/Photographic 
Sources of Evidence

Classroom 
Portfolios

Program 
Portfolio

Observable CriteriaFamily 
Surveys

Teaching 
Staff 

Surveys
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Tools to 
prepare 

each of the 
5  Sources of 
Evidence

Step 2:  Application/Self‐Assessment

Sources of Evidence Checklist
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Preparation for Candidacy

Step 2:  Application/Self‐Assessment

Step 3:
Candidacy
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Step 3:  Candidacy

Show key elements of quality and Site Visit readiness

Candidacy 
Materials

Meet  Show 
Candidacy 

Requirements
Preparedness 
for Site Visit

Step 3:  Candidacy

Subset of criteria reported 
i C did M t i l

Evidence compiled during 
Self‐Assessment for all 

criteria

in Candidacy Materials
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Step 3:  Candidacy

Accessing the Sample Candidacy Materials

Step 3:  Candidacy

Receiving the Candidacy decision

Six Month Window 
during which the Site Visit

Candidacy 
Due Date during which the Site Visit 

could occur
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Step 3:  Candidacy

Receiving the Candidacy decision

Accepted as a 
Candidate for 

NAEYC

Move on to 
Step 4 and 
receive aNAEYC 

Accreditation
receive a 
Site Visit

Step 4:
Meet & Maintain the 

Standards
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Step 4:  Meet & Maintain

Scheduling the Site Visit

NAEYC Academy 
in Washington, DC

Assessor

Assessor

Assessor

Assessor

Step 4:  Meet & Maintain

Scheduling the Site Visit

C did

Scheduling 
Window

Six Month Window 
during which the Site Visit 

could occur

Candidacy 
Due Date
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Step 4:  Meet & Maintain

Notification of the Site Visit

15‐Day Window

Business Day 
Prior 

Notification of 
Site Visit Site 

Visit

15‐Day Window

Business Day 
Prior 

Notification of 
Site Visit Site 

Visit

Scheduling Window

y y

W itt /Ph t hi

Step 4:  Meet & Maintain

Demonstrate how Standards are met during Site Visit

Observable Source of Evidence
Written/Photographic 
Sources of Evidence

Classroom 
Portfolios

Program 
Portfolio

Observable CriteriaFamily 
Surveys

Teaching 
Staff 

Surveys
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Step 4:  Meet & Maintain

Demonstrate how Standards are met during Site Visit

Subset of criteria 
reported 

in Candidacy 
Materials

Evidence compiled during Self‐
Assessment for all criteria

Subset of criteria 
is assessed

Assessment 
Categories:

• Required

• Always

R d
Materials is assessed 

on Site Visit
• Random

• Emerging

Site Visit Requirements
Step 4:  Meet & Maintain

Meeting NAEYC Standards of Quality
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80% 80%

Required Criteria = 100% met
NOT Meeting NAEYC Standards of Quality
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Site Visit Requirements

Step 4:  Meet & Maintain

70% or more 70% or more 70% or more

Annual Reports

Step 4:  Meet & Maintain

Initial 
Accreditation 

Date

Accreditation 
Expiration 

Date

1st Annual 2nd Annual 3rd Annual 4th Annual1 Annual 
Report 
Due

2 Annual 
Report 
Due

3 Annual 
Report 
Due

4 Annual 
Report 
Due
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Step 4: Meet and Maintain

Annual Report Submission Window

Submission 
window 
before

anniversary date 
deadline

Late 
fee 

applies

2 months 1 month

Accreditation Anniversary Date, 
the deadline for Annual Report submission

Step 4:  Meet & Maintain

Update NAEYC

Major Changes
•Report within 30 days

Critical Incidents
•Notify within 72 hoursReport within 30 days

•Self Report Form
Notify within 72 hours

•72‐Hour Notification Form
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Additional Verification

Step 4:  Meet & Maintain

Written 
Documentation

Phone Interviews Verification Visits

Preparing for Renewal*

Streamlined Renewal Process

AccreditationInitial Accreditation 
Expiration 

Date
1st

Anniversary
2nd

Anniversary
3rd

Anniversary
4th

Anniversary

Initial 
Accreditation 

Date

*for programs that have already completed the 4‐Step process
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y

Application
Candidacy
Site Visit

New 
Accreditation 
Term Begins

Self‐Assessment

Enrollment

Se
lf
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d1st Year

2nd Year

3rd Year

Annual Report

Annual Report

Annual Reportta
tio

n 
Te
rm

Self‐Assessment

Self‐Assessment

Self‐Assessment

Renewal Process

S
4th Year

5th Year

Annual Report

A
cc
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di
t

End Accreditation Term

Self‐Assessment

We’re here to help…
• Contact the NAEYC Academy

1‐800‐424‐2460, option 3, option 1       
accreditation information@naeyc orgaccreditation.information@naeyc.org 

• Website
www.naeyc.org/academy

• TORCH
www.naeyc.org/torch

• Scholarships to assist with 
fees

• Conference sessions, 
seminars, & webinars

• E‐Updates

• Affiliates and Accreditation 
Facilitation Projects (AFPs)
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“I think one of the greatest advances 
to child care was the creation of 
NAEYC’s accreditation system, which y ,
has helped so much to raise the 
quality of programs.”

T Berry BrazeltonT. Berry Brazelton

Fees

• Vary based on enrollment & step

• Amortized across the five‐year term

• New structure being phased in to create 
consistent annual accreditation fee

• Get specific details at:

/• www.naeyc.org/academy then click on Fees
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