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Class Staffing Pattern for First Aid & Pediatric CPR Coverage

Note: This optional form was created to support programs verify their staffing schedule ensures there is at least 1 staff member always present with each classroom. (O.6.13)

To meet Item O.6.13, programs must provide information showing current First Aid and Pediatric CPR for each classroom, confirming coverage for ALL hours the classroom is open (including lunch breaks, naptime, etc.):
· Staffing pattern that shows the typical daily scheduled staff for each class in the program – specifically, which staff members work at which times in each class. See template below.
· Individual First Aid & Pediatric CPR certification cards for each certified staff member listed on the schedule. If no certification cards are available, NAEYC will accept a document from the training organization showing date, topic, and a roster of trainees who were certified. Generic training evidence that does not identify specific dates or staff members is not sufficient.
The staffing pattern worksheet on the following pages has been provided as an optional resource for programs and is not required as part of your assessment.  You may wish to complete the worksheet as is, create a revised version that better represents your program’s operations, or use some other method of documenting your staffing schedules. 
No matter how you choose to organize and present your evidence related to first aid and CPR, please ensure that it includes all the following information. Doing so will enable your NAEYC Assessor to efficiently and accurately complete their review of your evidence.
· List all classes currently in operation at your program.
· Include the hours that each class meets.
· If classes meet part-day or part-week, make sure this is indicated.
· Provide the names of the teaching staff assigned to each class.
· Indicate the time of day each teaching staff member is assigned to each class.
· If teaching staff work in multiple classrooms (assistant teachers, floaters), list them in all the appropriate classes.
· Indicate which staff have first aid and pediatric CPR certifications AND include their certification cards or other training records with the evidence for this item.
· Ensure that at least one teaching staff member with first aid and pediatric CPR certification is always assigned to each class across all hours of the class’s operation (including break times, naptime, etc).
If you have questions about this information, contact us at 1-800-424-2460, option 3 or email accinfo@naeyc.org 
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Class Staffing Patterns for Evaluation of First Aid / CPR Worksheet Coverage (O.6.13)
Instructions: This worksheet is an optional resource for program use. Use multiple copies of page 2 as needed to describe the typical daily staffing pattern for all classes in your program. 
1. List each class name in the gray row (see example below). Also indicate what time that class opens and closes on a typical day.
2. List all teaching staff covering each class. As shown in the example, place “x” in each half-hour box indicating when each staff person is present in the room. Show lunch and other breaks.
3. In columns to the far right, indicate if each staff person has current first aid and Pediatric CPR. 
4. You may provide this to your assessor as part of your onsite visit, but it is not required.  You must provide individual staff first aid and Pediatric CPR cards, or an official roster of training.
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