	NAEYC Annual Conference 2026
Conference Funding Request Letter
	December 5–8, 2026
Washington, DC



Conference Funding Request Letter
Fill in the fields and open text boxes below, then submit to your director, administrator, or HR department.
Tip: Complete the Budget Narrative spreadsheet first so your totals are ready when you reach the Investment Summary below.
Your Name: __________________________________________________
Your Title / Role: __________________________________________________
Your Program / Organization: __________________________________________________
Date: __________________________________________________

Recipient Name: __________________________________________________
Recipient Title: __________________________________________________

RE: Request for Professional Development Funding — NAEYC Annual Conference 2026

Dear ________________________________________,

I hope you are doing well. I am writing to request approval to attend the 2026 NAEYC Annual Conference, taking place December 5–8, 2026, in Washington, DC.

This conference is the world’s largest gathering of early childhood professionals and one of the strongest professional development investments available in our field. With over 500 breakout sessions, it offers targeted, high-quality learning across key areas including social-emotional development, language and literacy, family engagement, leadership, and effective classroom practices. More than 7,000 educators, researchers, program leaders, and advocates attend from across the country, making it an unmatched opportunity for professional connection and networking.

This year’s conference carries particular significance. NAEYC celebrates its centennial, 100 years of advancing the early childhood profession, and the conference returns to Washington, DC, the city where NAEYC held its very first conference. The depth of programming and community this year reflects a milestone moment for the entire field. It is also the first year the conference starts on a Saturday, which means minimal disruption to daily operations. I would return to work no later than ________________________________________.

Sessions I Plan to Attend and What I Hope to Learn

	Specific sessions or topic areas:
Example: I plan to attend sessions on [topic], which will help me [specific application]. I also plan to attend [track/strand] sessions on [topic].



	How I will apply what I learn to our program:
Example: I will share key takeaways at a team meeting and implement [specific strategy] within [timeframe].



What I Plan to Bring Back
By attending, I would be able to bring immediate, practical value to our team, including:
1. Implementation-ready strategies to enhance classroom quality and child outcomes
1. CEU-eligible sessions throughout the program, contributing to ongoing certification requirements
1. New tools and resources identified through the Expo, helping us make informed purchasing decisions
1. Insights on best practices and emerging research, keeping our program aligned with current standards
1. Professional connections with colleagues and leaders from across the country that strengthen our network and our practice
1. Cost-effective staff development, as conference learnings can be shared across our team

To maximize this investment, I will:
1. Provide a summary of key takeaways and actionable strategies
1. Share resources and materials with the team
1. Offer a brief training or discussion to implement new ideas program-wide

Investment Summary
I am requesting support for the following estimated costs. A detailed budget narrative is attached.

	Expense
	Estimated Cost

	Conference Registration (Early Bird Member Rate)
	$410

	NAEYC Membership (if not already a member)
	$72

	Hotel (__ nights x $__ per night)
	$_______

	Travel (airfare / mileage / ground transportation)
	$_______

	Meals / Per Diem (__ days x $__ per day)
	$_______

	Other: _______________________
	$_______

	Estimated Total
	$_______

	Amount I Am Requesting from [Organization Name]
	$_______





A Note on Membership
If I am not already an NAEYC member, joining before registering saves $133 at the Early Bird rate ($410 member rate vs. $615 non-member rate). NAEYC membership is $72 and also provides year-round access to professional resources, research, and community tools that extend the value of this investment well beyond the conference itself. The Early Bird deadline is September 11, so submitting this request promptly allows time to take advantage of the lowest available rate.

I am confident that the knowledge, connections, and resources gained will directly support our program’s goals and contribute to continuous quality improvement. I would be happy to discuss the attached budget, potential funding options, and a plan to ensure minimal disruption to daily operations.

Thank you for considering this request and for supporting professional growth that benefits both our staff and the children and families we serve.

Sincerely,

_________________________________

Printed Name: __________________________________________________
Title: __________________________________________________
Date: __________________________________________________

	Quick Facts: NAEYC Annual Conference 2026
Dates: December 5–8, 2026
Location: Washington, DC (NAEYC’s Centennial year, returning to the city of the first NAEYC conference)
Anticipated Attendees: 7,000+ early childhood professionals
Early Bird Registration (Member): $410 through September 11
Early Bird Registration (Non-Member): $615 through September 11 (includes complimentary NAEYC membership)
NAEYC Membership: $72/year | Member + Early Bird rate = $482 total, saving $133 vs. non-member rate
One-Day Registration (Member / Non-Member): $295 / $465
Group Discount: $10 off per person for groups of 10 or more
CEUs: Eligible sessions available throughout the conference program
More Information: naeyc.org/conference



naeyc.org/conference
